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A LEARNING GUIDE.

Write d Student Performance Contract

Purpose The most frequently used method of planning instruction in a competency-based

setting is the Student Performance Contract. This is an agreement between the

instructor and student which details the learning activities a student will complete

in a given period of time. This allows that instructor to tailor the program to

meet the needs of each individual student. This also provides a means to use all

available resources to their maximum potential. This manual will help you to

write a Student Performance Contract.
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14.

INTRODUCTION

This publication is part of a series of self-instructional teacher training manuals designed to

assist vocational-technical educators or industrial trainers to develop and implement competency-

based vocational education (CBVE) programs. Each manual addresses a different aspect of CBVE.

The entire set is designed to enable instructors, administrators, or industrial trainers to develop

the necessary skills needed to successfully develop and implement CBVE programs in a school or

industrial setting.

Each manual contains the following sections: Cover page which contains the task title,

purpose, and information block; inside pages of performance objective, micro-performance

objectives, learning activities, information sheets, activity sheets (self-check,), a written exam,

and a product/performance checklist.

Manuals have been developed for the following tasks:

1. Identify the Characteristics of a Competency-Based Vocational Education (CBVE) Program

2. Identify and Sequence Job Tasks

3. Write Measurable Performance Objectives

4. Construct Performance and Written Evaluation Instruments

5. Write Student Learning Guides or Competency Sheets

6. Adapt or Revise a Student Learning Guide or Competency Sheet

7. identify Teaching/Learning Strategies and Management Techniques to Implement CBVE

8. Develop a Learning Resource Center

9. Orient Students to CBVE

10. Write a Student Performance Contract

11. Select and Design Print and Non-Print Resource Materials

12. Monitor Student Progress and Maintain Student Records

11/4.411M.............
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13. Assign Grades

14. Identify Necessary Administrative Support

15. Prepare a Staff Development Program

t'sing the following CBVE systems development model, instructors, trainers, or administrators

can develop and implement CBVE programs.

The following institutions deserve credit for the use of some of their materials in the

development of these manuals:

District 916 Area Vocational-Technical Institute, 3300 Century Avenue North,
White Bear Lake, MN 55110

Stephenson Area Career Center, Pearl City Road, Freeport, IL 61032

Maryland State Department of Education, Division of Vocational Technical Education

I Iniversity of South Florida, Division of Vocational Education, Tampa, Florida

/DEPT PROG TASK TPO MPO
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2.

3.

4.

5.

6.

CBVE Curriculum Development Model

Conduct Feasibility Study or Evaluate Existing Courses or Programs

Adopt/Verify Tasks or Conduct a Job Analysis for Each Occupation to Identify
Program Content

Develop a Task List or Competency Prof ile

V
Write, Adopt/Adapt Performance Objectives

V
Develop, Adopt/Adapt Criterion Referenced Measures

V
Develop/Adopt/Adapt Learner Activity Materials

(Print and Media)

V
7. I Validate or Field Test Learner Activity Niaterials

8. Enter Information Into Records Management and Reporting System

9. I Implement CBVE Programs and Evaluate Learner Activity Materials

10. 1 Review Evaluation Data and Revise the Materials

"'DEPT PROG TASK TPO MPO'
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FOREWORD

Once you have the program tasks identified and the learning materials in plat e, you

will need to identity for eat h student the best path for them to take to reach their o« upational

goal. The learning plan or Student Performance Contract is d roadmap for the student to

follow to reach occupational competence or mastery of any discipline.

Contracts are used to plan, monitor, document and certify the mastery of tasks each

student achieves as he/she progresses through the learning process.

In this manual you will have the opportunity to learn about learning plans and develop a

plan for use in your program area.
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OBJECTIVES OF THIS MANUAL

1. TERMINAL PERFORMANCE OBJECTIVE

GIVEN: Necessary student and school data

\ Of: WILL: Develop a student performance c on tract

HOW WELL: To master this task, you must score 22 out of 22 or I00'0 on a Produc t
Checklist.

2. MICRO-PERFORMANCE OBJECTIVE(S)

I. Identity types of learning plans and student performance contra( is

2. Develop a student pertormanc e ontrac t

PROCEDURES FOR COMPLETING THIS MANUAL

Review CI\VE t ur: within] development model, page 5

2. IZead the learning step~ and res,011n es I or eat. h nun r0-pert or Mall( e objet OW

3. Complete the dc tivIt!, sheets for eat h mac ro-pertorman« objet five

Complete the written exam

5. Complete the performance test and review with }our sc pool's CRVE resourc e person

NOTE: The pages in this manual are color c oded. The blue pages are the objet rives and mu ro-
pertormant e objet tode pages: white int ormation pages; yellow ut tivitv page,: green answer
keN, pages: salmon c hecklist pages: and pink c riterion exam pages.
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PTT 010 010
.1

Page 7



MICRO PERFORMANCE OBJECTIVE #1

Identify Tpes of Learning Plans and Student Performance Contra( N

I

LEARNING STEPS

I. Read Resource //1 to identik the
reasons for learning plans.

2. Complete Resource 1/2 to ( he k our
understanding of the necessitNi for
learning plans.

3. Read Resource //3 to identik types of
learning plans.

4. Complete Resour( e /14 for a self-( he k
on t\ps of learning plans.

5. Go on to Ittour( e /15 to write a
student performance (ontrac t.

RESOURCES

1. Information Sheet 010-001-001, "Reasons
for Learning Plans," in this guide, pages
9-I I.

2. Ac-to,ity Sheet 010-001-002, "Why Ilse
Learning Plans?" in this guide, pages
12-13.

3. Information Sheet 010-001-003, "Types of
Learning Plans, " to this guide, pages
14-20.

4. A tivity Sheet 010-001-004, "Learning
Contracts," in this guide, pages 21-22.

5. \1PO 1/2 in this guide, page 23.

DEPT PROG TASK TPO MP04\
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INFORMATION SHEET

010-001-001

Reasons for Learning Plans

In a traditional voc ational program, all students progress as one large group, therefore,

planning learning ac tivtties is not too difficult. One plan shows what the class will be doing

and in what order. This plan may be a course outline, lesson plan book or textbook table of

oritents. The c lass wdl begin the semester with the first chapter or unit and end the semester,

hopefully, with the List c hapter or unit.

In a competent y-based system, the emphasis is not on the group but on the individual. Each

student', learning plan is personalised as ina( has possible to retie( t his/her employment goals.

There are six steps in the development of an individualized learning plan. They are to:

1. Help the student selec t a realistic ,specific occupational goal. Considerations in making

this decision are:

Time available to devote to the program

Personal interest in the occupational area

Employment outlook in the local area

Resources such as tuition, aid, V:\ benefits, etc.

2. Determine if the student has the desired prerequisites for su« ess in the area.

These prerequisites could take the form of:

Physical disabilities (whit h ould prevent a student from ac hievernent of the

occ upational goal)

Language or c ultur,11 barriers

Poor reading and writing skills

Poor math ability

Other skills specili, to an occupational area

Of ten these areas will be identified by guidance personnel or b testiiig servi«.s pr ior to

enrollment in the program.
DEPT PROG TASK TPO MPO
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INFORMATION SHEET

010-001-001 (Continued)

3. Press ribe appropriate remedial instruction for success in the occupational area if

necessar y.

It the deft( ient prerequish:es are in areas which can be taught in the vocational

program, they may simply be added at the start of the plan in addition to the

oc upational tasks to be completed.

It the detic ten( ies are outside the vocational program's capabilities, you have

three c hots c.. The first c hotce is to have some other program or support service

within the school to provide the deficient skills. Many high schools and

ommunity colleges have developmental laboratories and remedial programs

already set up to do this. The vocational instructor merely needs to complete

the appropriate torm and request the services.

The sec and choice would be to locate an outside agency or source within the

ornmunity to provide the remedial work.

The third c hoic e to follow is perhaps ask the student to select another program

which more closely matches his or tier abilities.

e4. Identity the tasks necessary to arrive at the occupational goals.

This h a matter of referring to the task list for the spec-ifk occupational area.

s. rite a student pertorman«. c oetrac t or learning plan to develop the skills

necessan, for achieverneht of the occ upational goals.

Developing a c ontrac t commits the student to follow through and c omplete

his/her occupational training. The contract lists the tasks which are to be

mastered by the student, and the order why h they are to be c ompleted. The

ontrac t may be broken down into spec Ili( grading periods it necessary or it

ma, c over the entire one or two year program.

(DEPT PROG TASK TPO MPO
1
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INFORMATION SHEET

010-001-001 (Continued)

6. Determine the student starting point in the curriculum.

Once the contract is completed and the sequence of the tasks are identified,

the student may proficiency test out of any specific task previously mastered

or else receive automatic credit via a regional curriculum joint agreement.

In order to proficiency test out or to receive credit for J. task previously

mastered, the student must meet the criteria stated in the performance

objective for each task. Therefore, each regional plan should call for

common standards for each task on the regional task list.

DEPT. I PROG TASK TPO WO)
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ACTIVITY SHEET

010-001-002

Why Use Learning Plans?

Due( Nri,,wer the following questions without the use of references. When complete,

he( 1. our answers with the following answer key and review any questions you may have

missed.

1. Why is an individual learning plan necessary in a competency-based system?

\Plat are the sip steps in the de\,elopment of an individualized learning plan?

3. 13nct k des( ribe eac h of the above sr. steps:

DEPT. PROG TASK TPO MPO
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ANSWER KEY

For Activity Sheet 010-001-002

Your answers should look like these:

I. Each student's plan should reflect his/her personal occupational goals

2. A. Select a realistic occupational goal

B. Determine if the student has the desired prerequisites for success

C. Press ribe remedial instruction if necessary

D. Identity necessary tasks

E. Write a student performance contract or learning plan

F. Identity the student's starting point in the curriculum

3. Reter bac k to Information Sheet 010-001-001 for specitics.

DEPT. I PROG TASK TPO MPO
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to:

INFORMATION SHEET

010-001-003

Types of Learning Plans

Learning plans or contracts may vary in physical layout, but they all should provide a way

1. Plan a Student's Work by means of a sequential list of tasks to be mastered.

2. Renegotiate the plan upon mutual agreement within set time limits.

3. Monitor a Student's Progress by checking off tasks as the student masters them.

4. Document Task Mastery for future reference. This is especially useful in areas of

safety and for industrial training and retraining.

5. Certify Occupational Competency for Prospective Employers. The student may

use his/her certificate ot tasks completed as proof of occupational competence.

6. Identify deadlines and due dates for completion.

To achieve the above goals, each learning pla.n or contract should include:

1. Student Data in the form of name, ID or social security number, address, phone

number, and any other necessary data.

2. Grading Information which may include the entrance date, grading scale, nee essary

school information, a space to indicate date and mastery ot each task, and any

other necessary data.

3. Tasks to be Mastered for each grading period which are a list of tasks leading to

occupational competence.

4. The Order of Task Mastery to prevent bottlenecks on the use ot limited equipment.

5. Both the Signature of the Student ,arld Instructor to verify agreement of the

plan or contract.

6. Program Data in the form of Program Title and specific occupational goal.

7. Dates for task completion to help students pace themselves.

I
DEPT. PROG TASK TPO MPO
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INFORMATION SHEET

010-001-003 (Continued)

Learning plans may vary froril ery simple ones which track all students through a required

curriculum to those which track students working on multiple or different occupational goals.

The type of plan you develop and use will depend upon your method used to deliver

instruction. If all students are expected to complete all tasks in a course or program, then

a very simple plan may be used. If students have a choice by Job title, or based upon their

ii:terest and needs, then a more complex learning plan will be needed.

The following are example learning plans in use by various s( hools and community. colleges.

Feel free to modify, adopt, or adapt these plans to fit your needs.

DEPT. PROG TASK TPO MPO
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Student Name

INFORMATION SHEET

010-001-003 (Continued)

EXAMPLE INDIVIDUAL STUDENT LEARNING PLAN

ID Number

Occupational Program

Starting Date Expected Completion Date

2.

3.

4.

5.

6.

7.

8.

9.

10.

TASK NUMBER
EXPECTED ACTUAL

COMPLETION DATE COMPLETION DATE

Plan Cooperatively developed by and agreed to by:

Student Signature Date Instructor Signature Date

NOTE: This plan may be renegotiated upon request by the student or instructor when deemed

necessary and mutually agreed upon by both parties.

DEPT. PROG TASK TPO MPO
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INFORMATION SHEET

010-001-003 (Continued)

SAMPLE LEARNING CONTRACT

Illinois Community College

, do contract with to complete a minimum
of tasks during the semester. I agree these will be completed by (date).

PROGRAM DUTY

EXPECTED ACTUAL INSTRUCTOR
TASK NUMBER STANDARD HOURS ACTUAL HOURS COMPLETION DATE COMPLETION DATE INITIALS

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

This contract may be renegotiated by (date) by either the student or instructor when deemed
necessary and mutually agreed upon by both individuals.

I have been informed that in order to receive a passing grade for this semester, I must fulfill the
conditions of this contract.

Instructor Signature Date Student Signature Date

Contract Renegotiation

We agree to the following contract changes:

TASK NUMBER EXPECTED ACTUAL INSTRUCTOR
Additions/Deletions STANDARD HOURS ACTUAL HOURS COMPLETION DATE COMPLETION DATE INITIALS

1.

2.

3.

Instructor Signature Student Signature Date

C
DEPT. PROG TASK TPO MP
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INFORMATION SHEET

010- 001 -00) (Continued)

Stephenson Area Career Center

Kelly-Sprinaield Apprenticeship Performance Contract

Name School Year Semester Start Date W TN

Hours Per Week

PLANNED ACTUAL PLANNEO ACTUAL PLANNED ACTUAL PLANNED ACTUAL
siC NRS HRS H StC TOS HRS M SLC HRS HRS H SLC HRS HRS M

START

DATE

ENO

DATE

START ENO

DATE DATE

START END

IATE OAK
START ENO

DATE DATE

DEPT. PROG TASK TPO MPO
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Name

ID Number

INFORMATION SHEET

010-001-003 (Continued)

PERFORMANCE CONTRACT

School Year Semester Start Date H TH

Hours Par Week

PLANNED ACTUAL PLANNED ACTUAL PLANNED

1 SLG 1112Malinial
ACTUAL PLANNED

SLG HRS

ACTUAL

HRS H
HRS H

111

III

I

1111111

I

1

1

1
I

El1

1 I=
1

START DATE: 1 START DATE: START DATE: START DATE:
ABSENCES ABSENCES: ABSENCES: ABSENCES!
PIS + It : % PIS

ERNO PTS ERNO

PIS -! it !! % PIS

ERNO PTS ERNO

PIS 4. it = % PTS

ERNO PTS ERND

pis ;. rt. ., % PTS
FRND PIS ERND

1
I. 1 I

SiGUEHi Si

I

N 5 NI STUDENT SIGN I STUDENT SIGN

INSTRUCT6R SI NI

I

INSTRUCTOR SIGN INSTRUCTOR SIGN INSTRUCTOR SIGN

ENDING DATE" I ENDING OAIE: ENDING DATE: NDING DATE:

DEPT. PROG TASK
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Student Name

Quarter

Contract

INFORMATION SMUT

010-001-003 Continued

STUDENT PEREORMANCE CONTRACT

School Year SACC Program Home School Block

Hrs. Pts. Hrs. Pts.
Quarter

Contract

Grade A Grade A

0/Absent B 0/Absent

IL Hrs C IL Hrs C

IL Pts 0 IL Pts 0

AdjuSt % Adjust %

QUARTER

ActualPlanned

SIC FIRS HRS

IL

DATE

INTL

MID-TERM
Planned Actual

SLG HRS hRS H

QUARTER

Actgal

HRS

Plan ned

SIG HRS

117.11=101713

Grade Sem

1_____ALDzicatt
Planned Actual

DEPT. PROG TASK TPO M PO
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ACTIVITY SHEET

010-001-004

Learning Contracts

Answer the tollowing questions.

I. List five items that learning plans should provide.

A.

B.

C.

I).

E.

2. Briefly describe Io,e items of inlormation ne( essary to a learning plan or ( ontrac t:

A.

B.

C.

E.

PROG TASK TPO MPO
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ANSWER KEY

For Activity Sheet 010-001-004

Learning Contracts

I. A. Plan the student's work

B. Monitor the student's progress

C. Doc ument task mastery

D. Certify occ upational c ompetenc y

E. Renegotiate the plan

F. Identify deadlines and due dates

2. A. Student data

B. Grading information

C. Tasks to be mastered

D. Signatures of student and Instructor

E. Program data

F. The order of task master

G. Dates for task completion

DEPT PROG TASK TPO MPO
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f
MICRO- PERFORMANCE OBJECTIVE //2

Develop Student Portormance Contra( t

LEARNING STEPS

I. Read Resource //I to learn how to write
a student pertormanc e ontra( t.

2. Complete ROSour«. 112 to prat tic (. writing
d student performanc e ontract.

3. When teel read N, to develop a student
por Orniarn ontrac t for evaluation,
omplete Resour«. / /3.

4. :fit ter master\ of this task, go to
IZesour, e /15.

...

RESOURCES

Information Sheet 010-002-001, "Write a
Student Performance Contra( t," in this
guide. pages 24-23.

Activity Sheet 010-002-002, "Write a
Student Pertorman«. Contra( t," in this
guide, pages 29-31.

Produr t Checklist Task 010 in this guide,
pages 32-33.

. Next manual in the tea( her training series.

CC;EPT PROG TASK TPO MPO
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INFORMATION SHEET

010-002-001

Write a Student Performance Contract

To plan and write a student performance contract, the instructor must have the following

information and materials available:

Performanc e contract

Task list for the program

Time available for contract period

Grade (-hart or wale

l'sirig this information, the instructor will be able to show the student:

Contract hour,

Student learning guides contracted to do

Mastery hours for eac h letter grade and

Daily performance points for each letter grade

Preparing a Student Performance Contract

Step I

Fill in the student and program information on the student performance contra( t.

To b& able to identity the student, it is necessary to fill in the student data on the top of

the student performance contra( t. (See items checked below.)

Student Performance Contra( t

/Student /Program Block I 11 111

/School

/Circle Appropriato:-. Year Jr. Sr. Post Sec ondary

Quarter

Instructor /Semester 1 11

School Year
Quarter

DEPT. PROG TASK TPO MPO
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INFORMATION SHEET

010-002-001 (Continued)

Step 2

Determine the Number 01 Student Attendance Days per Quarter

At the beginning of each school year, the main office will give you a student attendance

calendar. This will show you the number of attendance days for students from each school.

For our purpose, we will use two hours a day, five days a week, for nine weeks -- or 90

hours of instructional time. Enter the 90 contract hours as shown on the student contra( t

below.

Student Tack Hammer Program Welding Block 1 11 1 1 1

School Pearl City Instructor Phil Welt Semesterli 11

Circle Appropriate Year Post Secondary

Quarter Quarter

School Year

Hrs Perf
Number of Contract 90

Hrs Perf

DEPT. PROG TASK TPO NMPO
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INFORMATION SHEET

010-002-001 (Continued)

Step 3

Determine Student Learning Guides for Quarter

Using the program task list, determine with the student the student learning guides that

the student will contract to do for the quarter. Write in on the student performance contract

(planned column) the number of, and the standard hours for, each student learning guide.

(The number of hours are the variable you may adjust for students depending upon their rate

of learning.) The total number of contract hours must be equal to the total number of

attendance hours in the quarter.* (See example below.)

Should SLG's not equal the contract hours, you may find it necessary to assign standard

hours to MPO's and use these hours to complete contract or assign contract hours for

production, administration time, or SLG's from various coordinators.

FL

DATE

INTL

QUARTER

Planned Actual

SLG Hits ams M

101 3BM
104 5

107 4PM
10

11 0

12 7

14 5

.1) S

19 i

laiiiiiii-----

90

M@ -T RM

Planned Actual

SLC HRS NRS

ca

DEPT. PROG TASK TPO MPO
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,..7
INFORMATION SHEET

010-002-001 (Continued)

Step 4

Date and Sign Contract

When the planned student learning guides are entered on the performance contract, the

student and instructor initial and date the contract.

Total

Date

Student Initial
Instructor

OUARTFR

Planned Actu

SLG HRS HRS M

101 3

102

111 20

11111111

111111I
MI 1111

90

9/2/ 84

14-

M. Sharp

MID-TERM
Planned

SLG

Actual

HRS HRS M

The following page is a sample of a completed contract.

DEPT. PROG TASK TPO NP0
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Tack Hammer

Student Name

Quarter

INFORMATION SHEET

010-002-001 (Continued)

STUDENT PERFORMANCE CONTRACT

Weldino Pearl City -L_.
School Year SACC Program Home School Block Grade Sam

Hours Pert.

Contract 90

Grade A

0/Absent 0

M Hrs
M Pts

IL

DATE

INTL

Instr.

Adjust-1:

Hrs. Perf.

OUARICR

Planned Actual

SIC HRS HRS M

PM
104

107 4

IQR II

110 0

1

OMNI
RIM

11171111111-
92 84

to.

Ouorter

Contract

Hrs. Perf.

Grade A

0 /Absent

TT. Hrs C

IL Pts 0

H1OTERM
Actual

QUARTER

Planned Plomned Act

SIC HRS HRS SIC HRS HRS

Adjust %

1_

M

1

DEPT. PROG TASK TPO MPO\
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ACTIVITY SHEET

010-00?-002

Write a Student Performance Contract

Complete the student performance contract on the following page using the information

given below:

Chuck Head, a Junior from Dakota High Sc hool, is enrolled in fi-st semester Machine Trades,

Block 11. On September 2, 1984, the beginning of the first quarter, Chuck and his instructor,

Manny Sharp, worked out their contract for the first quarter.

Checking the sec ondary student attendance days calendar, Mr. Sharp determined that

Dakota High Sc 110°1 had 42 attendance days in the first quarter. He also noted that Bloc k 11

begins at 9:50 a.m. and ends at 11:50 a. m.

Chuc k and Mr. Sharp agreed that Chuck would do the following student learning guides.

The sec and number indicates standard hours for each student learning guide.

101- 5 106 - 10 122 - 7

102 - 108 - 8 124 - 5

104 - 110 - 14 128 - 5

105 - 7 112 - 11 130 - 10
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PTT 010 010 002

3 0

Page 29



BEST COPY AVAILABLE

Student Name

Quarter

Contract

ACTIVITY SHEET

010-002-002

STUDENT PERFORMANCE CONTRACT

School Year SACC Program Home School Block Grade Sem

Quarter

Contract

Firs. Peri'. Hrs. Perf.
Grade A Grade A

0/Absent 8 0/Absent 8

IL Hr3 C IL Mrs C

IL Pt! 0 IL Pts 0

Adjust %

QUARTER

ft

DATE

INTL

Planned Actual

SLG HRS HRS M

0"-------T

MID -IERM

Planned Actual

SIC HRS HRS M

...TOMOIIIr

Adjust %

QUARTER

Planned

SIX HRS

Actiall

HRS m

MID-IcRM
Planned I Actua

SIC HRS HRS II M

1
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Cho(k Head

St"dent Name

Quarter

Contrlet

Grid( a

0/Absent 0

4 Mrs C

It Pts

Adjust

ANSWIl K1 9

for Activity Sheet 010-002-002

SIUO(NI PflgrORMANCE CONIIRACI

19114-115 -dactune Ir,des Dakota H.S. II Jr.

School Year SACC Program Hone School Block Grade

Hrs. Perf.

90
Quarter

Contract

Hrs. Perf. Hrs. Perf.

CISARICR

Planned Actual

iS(G MRS MRS M

`101

102

104

5

4

4

105 7 1

106 10

100 8

110 14

112 II

5

5

,p-*.

t
_2(L.

.04 t

1.0d

Planned 1 Actual

SIC HIS HRS M

Grade a

0/Absent 0

IL Hrs C

II Pts

Adjust

CHARIER

SIX HRS

Actual

HRS M
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PTT 010 010 002.
32

Planned Actuol

SIC 'IRS FIRS M

Scm

Page 31

BEST COPY AVAILABLE



PROGRAM:

TASK:

reaIlor Training Manual

\kr ite a tt1dent Periorrndn< e Contra( t

TASK # 01(-J

PERFORMANCE/PRODUCT CHECKLIST

STUDENT'S NAME EVALUATION SITE

EVALUATOR'S NAME PERFORMANCE ATTEMPT 1 2 3 4

DATE OF ATTEMPT

TERMINAL PERFORMANCE OBJECTIVE:

ne«-,,,at% ,ttiderlt and hOOI data, dy% clop d -,tudent per tor Illatic c c ontra( t.

DIRFCTIONS TO THE STUDENT:

BEFORE ATTEMPTING THIS TASK FOR MASTERY, CAREFULLY REVIEW THIS
CHECKLIST. YOU WILL BE EVALUATED ON THE BASIS OF THIS CHECK-
LIST. WHEN YOU FEEL YOU ARE READY FOR EVALUATION CONTACT YOUR
INSTRUCTOR. YOU MUST COMPLETE YOUR PERFORMANCE WITHIN
MINUTES AND MUST SCORE AT LEAST 22 OUT OF 22 POINTS
OR 100 % FOR MASTERY. CRITICAL ITEMS ARE MARKED WITH AN
ASTERISK (*). THESE ITEMS MUST BE SATISFACTORILY COMPLETED.

DIRECTIONS TO THE EVALUATOR:

THE STUDENT WILL CONTACT YOU WHEN READY FOR EVALUATION. THE
STUDENT MUST COMPLETE THE PERFORMANCE WITHIN MINUTES
AND MUST SCORE 22 OUT OF 22 POINTS OR 100 %
AND ALL ITEMS MARKED WITH AN ASTERISK (*) MUST BE SATISFACTORI-
LY COMPLETED.
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CRITICAL

ITEMS ITEMS TO BE OBSERVED OR CHECKED

RATING

YES NO

Task 010

student l'ertorman«. Contract Checklist

sNtudent nata

1. Contains spa( e for student nah,e
2. Contains space for student IdentItIrdtIon ntlInber
3. Contains spa( e to enter year in sc hoot

COntaIns-, spa( e for semester or quarter of c ontra( t
Contains spa«e for student grade el or war in s( hoot

h. Contains spa( e for home s( hoof ht needed)

k.iradingIntor matron

Inc Ludes spac (. for beginning date 01 ( ontra( t
S. In( Inde, spa«e for ending date 01 ( ontra( t
9. Iin( ((ides spa«e to enter tasks or guides for the ( ontia( t

1'). Inc ludo, spa«e to enter total hours planned (standard hours) for ca( h

11. Inc lucks ,pace to enter al tual hour, to ( 0111plete ea( h task
12. Inc iiiths spa( e for e\pe( ted ( ornpletion date, for Esa( h task
13. Inc {Aides ,pace to el)ter ac tual ( ompletion dates for e,1( h task
1'4. Inc ludes space for instru( tor to initial task mastery
I ). Inc lute, spa«e for total hours 01 ( ontra( t
I h. III( hides grading intoritiation or scale

P r oaram Data

1 7.

I S.

It 111(1, ,p,1( to tbr 1 or 1« upational goal
In( hides ,pa( (. to enter program Hain('
Inc hide, -,pa( e to t'f kter tool tsar

21). Int hides spa( e lot ,nstru, tor signature
21. Inc hides e for ,tig!..flt s:gr lava e

Inc hies, spa( nr ,Ignatnre,,

TOTAL POINTS EARNED =

POINTS NEEDED FOR MASTERY = 22

TOTAL POINTS POSSIBLE = 22
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